SPARTANBURG COUNTY

JOB DESCRIPTION, JANUARY 15, 2013
JOB TITLE: FORENSIC CHEMIST-FORENSIC LAB

SHERIFF'S DEPARTMENT

GENERAL STATEMENT OF JOB
Under limited supervision, analyzes submitted items for the presence of controlled substances, prescription substances, and poisons. Provides results of analysis to the Solicitor’s Office and provides expert testimony as needed. Exercises direct, daily responsibility over assigned tasks and instruments within the Spartanburg County Sheriff’s Office Forensic Lab. Reports to Supervisor of the Forensic Lab, a division under the Captain of Investigations.
SPECIFIC DUTIES AND RESPONSIBILITIES
ESSENTIAL JOB FUNCTIONS
Provides forensic testing for the Sheriff’s Office and local agencies in the areas of controlled substances and fire debris.
Reviews analytical data from instrumentation and performs administrative and peer review on all cases to ensure efficiency and accuracy
Collaborates with the Solicitor’s Office on new drug laws and drug related issues as well as providing expert testimony in a court of law

Maintains, calibrates, and inspects all analytical balances, scientific instrumentation, personal protective equipment and chemicals to ensure compliance with standard operating procedures.

Utilizes a variety of reports, scientific reference materials, and forms in performing daily activities such as Laboratory Information Management System (LIMS) report, evidence submission forms, chain of custody forms, financial reports, time sheets, SC Code of Laws, and Standard Operating Procedures

Interacts and communicates with various groups and individuals such as deputies, other law enforcement personnel, civic/community groups, youth groups, supervisors, etc...
Operates a variety of equipment such as computers, analytic balances, scientific instrumentation, police radio, weapon ammunition (if sworn) etc...
Maintains required level of proficiency in the use of firearms, and evasive action/driving skills. (If sworn)
Works on an on-call 24 hour basis if necessary
Works under stressful, high risk conditions.
FORENSIC CHEMIST-FORENSIC LAB,

 SHERIFF'S DEPARTMENT
ADDITIONAL JOB FUNCTIONS
Provide training to officers to insure proper packaging and submission of evidence

Provide crime scene support for clandestine laboratory investigations

Perform other related duties as required
Assists with the preparation of cases for court and provides testimony in the prosecution of these cases when needed

Attends required periodic training sessions and seminars; attends departmental meetings as required
Maintains proficiency in use of required safety equipment and tools

Assist other officers as needed.

.

MINIMUM TRAINING AND EXPERIENCE
Bachelor’s Degree in Chemistry or a Bachelor’s Degree in a natural science(Biology, Physics, Biochemistry) and at least 24 semester hours of Chemistry to include General Chemistry, Organic Chemistry, and Analytical(Quantitative) Chemistry from an accredited undergraduate school. Officer/Employee must possess a valid SC driver’s license. If sworn, is required to be a graduate of Basic law enforcement certification and also must complete a rigorous training program including examination techniques, extraction techniques, instrumentation, substance identification, law, and expert witness testimony. Training for controlled substance Analysis will last approximately 5 months and will include tests on material covered in training, supervised sample analysis, and mock testimony for court training. Training in fire debris analysis will last approximately 5 months and will include tests on material covered in training, supervised sample analysis, pattern matching exercises, mock testimony for court training, and a final competency test. In addition to the above requirements, the analyst must attend the following training or supervisor approved equivalents:
* Drug Enforcement Administration’s (DEA) “Forensic Science Seminar”
** Basic Fire Debris Analysis through the National Forensic Science Center

*** At least three of the following training classes:
            An approved class on Gas Chromatography (GC) operation
            An approved class on Gas Chromatography (GC) maintenance

            An approved class on Liquid Chromatography (LC) operation

            An approved class on Liquid Chromatography (LC) maintenance

            An approved class on Mass Selective Detector (MS) operation and maintenance

            An approved class on Theory of Chromatography

            An approved class on Interpretation of Mass Spectrum

            Advance Fire Debris Analysis through the National Forensic Science Center

            DEA Clandestine Laboratory Eradication and Safety Training

*     =Required for certification in Drug Analysis
**    =Required for certification in Fire Debris Analysis
*** =Requirement must be fulfilled within the first five years of starting training
MINIMUM QUALIFICATIONS OR STANDARDS REQUIRED

TO PERFORM ESSENTIAL JOB FUNCTIONS
Physical Requirements: Position can be filled by sworn personnel or Civilian personnel. If Sworn: Must be physically able to operate a variety of law enforcement related machinery and equipment which includes patrol vehicles, automobile, two-way radio, walkie-talkie, pager, telephone, computer, firearms, restraint equipment, copier, etc. Either Sworn or Civilian: Must be physically able to exert up to fifty pounds of force occasionally, and/or up to twenty-five pounds of force frequently, and/or up to ten pounds of force constantly to move objects.  Must be able to walk and/or stand for long periods of time.  Work frequently climbing, bending, stooping, reaching, etc.  Must be able to pursue suspects on foot and run to the scene of an emergency.  Must be able to physically subdue or restrain prisoners alone or with the help of another person.  Must be able to search areas that are not easily accessible.  Must be able to lift and/or carry and drag weights of one hundred to two hundred pounds.
Date Conception:   Requires the ability to compare and or judge the readily observable functional, structural, or compositional characteristics (whether similar to or divergent from obvious standards) of data, people, or things.
Interpersonal Communication: Requires the ability of speaking and/or signaling people to convey or exchange information.  Includes the receiving of information and instructions from supervisor.

Language Ability:  Requires the ability to read a variety of documents and reports.  Requires the ability to complete various types of records and reports such as incident reports, arrest reports, investigation reports, search warrants, prosecution summaries, etc. using the proper format, punctuation, spelling and grammar, using all parts of speech.  Has the ability to speak before audience with poise, voice control and confidence.
Intelligence:  Has the ability to apply principles of rational systems such as law enforcement and criminal justice, in order to solve problems and deal with a variety of concrete variables in situations where only limited standardization exists; to interpret a variety of instructions furnished in written, oral, diagrammatic, or schedule form.

Verbal Aptitude:  Requires the ability to record and deliver information and to follow verbal and written instructions. Must be able to interpret law enforcement and personnel terminology and language.  Requires the ability to communicate by way of radio and walkie-talkie.
Numerical Aptitude:  Requires the ability to utilize mathematical formulas; adding and subtracting totals; multiplying and dividing; determining percentages and decimals; and determining time and weight.
Form/Spatial Aptitude:  Requires the ability to inspect items for proper length, width and shape.
Motor Coordination:  Requires the ability to coordinate hands and eyes in using firearms and related law enforcement machinery, equipment and tools.   Requires the ability to operate motor vehicles as well as all Bomb equipment and Hazardous Materials equipment.
Manual Dexterity:  Requires the ability to handle a variety of items, office equipment, control knobs, switches, etc.  Must have minimal levels of eye/hand/foot coordination.

Color Discrimination:  Requires the ability to differentiate colors and shades of color.

Interpersonal Temperament:  Has the ability to deal with people beyond receiving instructions.  Must be adaptable to performing under high stress when confronted with an emergency.
Physical Communication:  Requires the ability to talk and/or hear (talking-expressing or exchanging idea by means of spoken words; hearing- perceiving nature of sounds by ear.)  Must be able to communicate by radio.
PERFORMANCE INDICATORS
Knowledge of Job:  Has extensive knowledge of the policies, procedures, practices and activities of the Forensic Chemist-Forensic Lab. Has extensive knowledge of investigative methods and procedures, rules of evidence, legal rights of accused persons and law enforcement officers and chain of custody procedures. Has considerable knowledge of methods used in interrogation of witnesses and suspects, and in the collection, preservation, separation, and analysis of evidence. Is able to identify information of a criminal nature with a view toward subsequent prosecutorial action. Has extensive knowledge of criminal behavior and methods of operation. Has the ability to comprehend, interpret and apply regulations, procedures, related information and scientific data. Has the ability to follow specific instructions and to use independent judgment in frequent non-routine or critical situations. Has the ability to operate within the guidelines and protocols but can adapt as needed. Is familiar with the necessary documents and records to be maintained and is able to so in an accurate and organized manner. Knows the certification requirements as they pertain to the job responsibilities and duties. Has the ability to operate equipment, instrumentation, and tools necessary in the performance of specific duties. Has the ability to perform the required duties and responsibilities in extreme conditions (weather, stress, heat, etc.) Knows how to operate communication devices clearly and concisely. Has working knowledge of the policies, procedures and methods of the Sheriff’s Office. Is able to develop and maintain effective communications and relationships with all departments and agencies involved in the activities of the job. 
Quality of Work: Maintains high standards of accuracy in exercising duties and responsibilities.  Exercises immediate remedial action to correct any quality deficiencies that occur in areas of responsibility.  Maintains high quality communication and interacts with all County departments and divisions, co-workers and the general public.

Quantity of Work: Maintains effective and efficient output of all duties and responsibilities as described under "Specific Duties and Responsibilities".

Dependability: Assumes responsibility for doing assigned work and for meeting deadlines.  Completes assigned work on or before deadlines in accordance with directives, County policy, standards and prescribed procedures.  Accepts accountability for meeting assigned responsibilities in the technical, human and conceptual areas.

Attendance; Attends work regularly and adheres to County policies and procedures regarding absences and tardiness.  Provides adequate notice to higher management with respect to vacation time and time-off requests.

Initiative and Enthusiasm:  Maintains an enthusiastic, self-reliant and self-starting approach to meet job responsibilities and accountabilities.  Strives to anticipate work to be done and initiates proper and acceptable direction for the completion of work with a minimum of supervision and instruction.

Judgment:  Exercises analytical judgment in areas of responsibility. Identifies problems or situations as they occur and specifies decision objectives.  Identifies or assists in identifying alternative solutions to problems or situations.  Implements decisions in accordance with prescribed and effective policies and procedures and with a minimum of errors.  Seeks expert or experienced advice and researches problems, situations and alternatives before exercising judgment.

Cooperation:  Accepts supervisory instruction and direction and strives to meet the goals and objectives of same.  Questions such instruction and direction when clarification of results or consequences are justified, i.e., poor communications, variance with County policy or procedures, etc.  Offers suggestions and recommendations to encourage and improve cooperation between all staff persons and departments within the County.

Relationships with Others:  Shares knowledge with managers, supervisors and staff for mutual and county benefit.  Contributes to maintaining high morale among all County employees.  Develops and maintains cooperative and courteous relationships with department’s employees, staffers and managers in other departments, representatives from organizations, and the general public so as to maintain good will toward the County and to project a good County image.  Tactfully and effectively handles requests, suggestions and complaints from other departments and persons in order to maintain good will within the County.  Emphasizes the importance of maintaining a positive image within the County.  Interacts effectively with higher management, County Administrator, professionals and the general public.
Coordination of Work:  Plans and organizes daily work routine.  Establishes priorities for the completion of work in accordance with sound time-management methodology Avoids duplication of effort.  Estimates expected time of completion of elements of work and establishes a personal schedule accordingly. Attends meetings, planning sessions and discussions on time.  Implements work activity in accordance with priorities and estimated schedules.  Maintains a calendar for meetings, deadlines and events. 
Safety and Housekeeping:  Adhere to all safety and housekeeping standards established by the County and various regulatory agencies.  Sees that the standards are not violated.  Maintains a clean and orderly workplace.
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